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0 BubnuoTeke MyHuLMnansHoro OIKeTHoro
oBLeobpasopaTenbHOro yupexaeHus «Akcaickas cpeaHas
obLeobpazosarensHas Lwkona Ne2 um. X.I'. Marnjosa»

I D6LUue NONoKeHu
1. HacToAuwee MNonoxesne perynnpyeT JeATENbHOCTE WKONLHOR BUBNMOTEKW, KOTOPaR ABNABTCA CTPYKTYRHBIM NojgpasjengHuenm
MBOY «Akcainckan cpé,n,Hﬂﬂ oBliecBpasceaTensHan wkona Ne2 um. X.I, Mervaoea» (aanee — Lkona). Hacroswee nonoxeHue
paspaboTaHo B COOTBETGTEUN C GejepantHeiM 3akoHoM oT 29.12.2012 N2273-03 «OB ofipasceaniu 2 Poccuiickoll Pedepauuns,
npwkagsom MuHoBprayku Poceniickon Pepepauny oT 01.03.2004 N2936 «O peann3alinia pelueHus koanerv MuHucTepcTea
ofipasosanus Poccuw ot 10.02.2004 Ne 912 «OB CCHOBHLIX HAfPABIEHUAX COBEPLIBHCTBOREHNA ARATENLHOCTA GubnuoTern
yupexaeHui obiwere oBpasosanns Poccuiickol Geaepauniy, GegepanbHbin 3axoHom ot 25.07.2002 Ne114 «O npoTvacseicTeun
SKCTPEMUCTCKOR AEATENLHOCTAY, YCTABOM KONk
2. BBNUOTEXA CO3AAET YCMOBUA ANA peannsauni oBy4aioluumMen WXONsL rapaHTipOBaHHOro rocyAaPCTEOM Npasa Ha BecnnaTHoe
nonsaoeaHue BUBnUoTEYHO-KHDOPMALMOHHEIMI DECYRCAMK.
3. JleATenLHOCTE GuBHUGTERM OCHOBLIBAETCA HA NPUHLMNGX SEMOKDATMAM, ryMaH/ama, 06LLeAOCTYNHOCTH, NPUCPUTETE
06LUBUENOBEYECHHX LIGHHOCTEH, IPaXEaHCTBEHHOCTH, CS0BOAHOMD PAIBATHA IMUHOCTA, GBTOHCMHOCTU U CBETOROTO Xapakrepa
obpazoeaHuA.
3.1, B 61BAACTEKE 3arPELIABTCA K3ABHUE U PACTIDOCTRAHEHNS NEYATHEIX, BYAN0-, 8YANOBISYaNkHLIX W UHEIX MATEPUANOB,
copepXatmx XoTs Okl OOUH U3 NMPUSHAKDB, NPEayCMOTPEBRHEIX .1 ¢T. 1 begepanbHora 3akoHa ot 26 07, 2002 Ne 114-03 "0
IpOTHBOLEACTEMY JKCTPEMMCTCKOW LeATenbHOCTH', He A0NyCKaeToA Hanu-ua:
a) odvl#anbKBIX MATEPNEN0B JanpeLlieHHbIX 3KCTPEMUCTCKIX opraHusaLui,
6) MaTepuance, RTOPaMIt KOTOPIX ABNAKTCA NULIA, OCYXKAEGHHLIE B COOTBETCTEAM C MENAYHEPOLHO-NPABOBLIMK BKTANY 38
NpPecTyNNeHis NpOTME MUDA W YENIOBELECTBE 1 CONEPXAallMe NPM3HAKN, NPEAYCMOTPEHHEIS YacThiC NEpPBOA cTaTki 1 HacToALLero
denepansHoTa 38KoHa,
8) NHoBbix WHEIX, B TOM YUCNE HOHWMHbIX, METEPUaNos, COABDHALLNX fpW3HEKA, NPEAYCMOTPBHHLIE YACToI0 NEPBOA CTaThK 1
HacToRLero PegepancHOTO 32KCHA
B nomalwieHnm BUSNUOTEKW MMEETCA tba.uepanbﬁblf'. CHUGOK BKCTPeMYCTCKOR NNTEPaTYPS!, YTBERHAEHHRIR heagpanbHbil opraiom
WCTIDSIHUTENBHOA BNACTH, 3anpalleHHoR K PacnpoCTRanBH1Io Ha TEPPUTOPIY Poccuiickol $egepayun.
4. OGHOBHO LUenblo BUBAKOTEKM RENAETCA - (HOPMUPOBAHINe OBLLEH KyNbTYPb AUYHOCTH, o6y4aLWmXcA Ha OCHOBE 0CBOeHNA
TpeboBanmii ocHoBHEIX 0OpasoBaTebHEIX NPOrPamMM, UX aRanTaUus K N3HI B oBlLecTee, CO3aaHNe GCHOBEL ANA OCOBHAHHOD
BHIGOPA ¥ NOGNEAYIOWErD GoBoSKUA NPodeccoHantHbX 0BpasoBaTEsLHEX NPOrpamMi, BOCIATAHME MPAXEaHCTEEHHOCT,
TPYACNKOGUS, YBEKEHIA K Npaeam 1 cs0BoAaM Yenaeexa, nicBev K ckpyxawowed cpeae, Pogunne, cembe, (POPMAPOBEHIE
340poBOro ofpasa MUaHN.
5 EuBnncTeka B GROEN ABATENPHOCTH OTPEKAET ChoXUBLLEECA B 0BLIeCTBe UABONCrMYECKoe W NONUTHHECKDS MHorGoBpasve, He
AONYCKaeTCA roCYAApCTEEHHAA MMM MHAA UEHSYPE, OrparninBakilan npaso yuTaTenell Ha CBOBOAHKEA AOCTYN K MCTOHHAKAM
VHEROpMaLLiK.
B. MopAasK NOAE30BAHISA KOTOUHUKAMY MHChOPMAaLMM, NEpEYeH OCHOBHEIX YGITYT 1 YCTIOBUA UX NPesoCTaBNEHIA DNPELENATCR
npasunaMi nons3oBaHus Gubnuoteroi,
7. O6lee pyKOBOACTEO BUBIMOTEKOR LWKOMBI OCYWECTRNACT sapepyiomin Bubnuotekol,
8. ENBNOTEKa HECAT OTBETCTEEHHOCTh 33 KaqecTBo SUBNMOTEUHO-MHGOPNALMOHHOrS thoHAa, Bro COOTEETCTBUE [AeNCTBYIOLLEMY
32KOHONATENBCTRY, BOSPACTHLIM MCUX0 - hUaKoNcTNHECKAM 0GOS EHHOCTAM ODYHAILIMXCH.

li. OGHOBHbIE 3aaa4W

1.06ecnaueHme NONLAORATENAM AOCTYNA K MKGDODMALMM, 3HAHUAM, MABAM, KYNbTYPHBIN USHHOGTAM.
2. OBecneue-e obpazoBaTenbHOFO Npolecca, CamoolpadosaHis B COOTBETCTBUU C 06pazoBaTenbHEIMIA NPOrpaMMENY,
WHIPOPMALIMOHH BIMI PECYPCAMM Ha PASMMYHBIX HOCUTENSAX.
~ ByManHoM (KHWHHBIR OHAY



— MarHWTHOM (cpoHa ayAno- ¥ BULE0KACCeT);
— yndppoeom (CD);
— KOMMYHWKaTUBHOM (KOMNbIOTEPHEIE ceTH);
— WHBIX.
3, GopMUpoBaHIue, Hakonnerne, obpaboTka, cucTemaTusauna doHAa HocuTened wHchopmaumum U ero NPOABIKEHMUE K y4aCcTHUKAM
oBpasoBaTenbHOro npoLecca. oByqaroWwumen, neaaroruueckum paboTHUKam, pOAUTENAM (32KOHHBIM nNpeACTaBUTENAM)
06y4aoLWMXCA.
4. Opranunaauus onepaTuBHOro Gmﬁnumewﬂo-nnd:opuauuouﬁoro oBCnyxuBanws y4aCTHUKOB obpa3oBaTensHoro npouecca B
COOTBETCTEBUN € UX UH(IOPMALMOHHBIMA sanpocamu.
5. Opranu3auvs u BeAeHne CnpaBo4HO-NOVCKOBOTO annapara: KaTanoros, kKapToTek ! 6a3 fnarHbIX.
6. BocnuraHve 6uEnm'reuuo-qu:opmauuoauoﬁ KyneTYpbI, avthdeperumpoBaHioe ofyyeHue coBpemMeHHbIM meTogam paboTsi G
NcTouHUKaMu WHGOPMaLMK.
7. GopmuapoBaHne HaBbIKOB HE3EBWCMMOTO 6WUBNMOTEYHOrO NoNb3oBaTENA: ofy4eHie NOWUCKY, otGopy 1 KPUTUHECKOR OLEHKE
WHhOpMaLWy B COOTBETCTBUM C TpeGoBaHuAMU @roc.
8. BocnuTaHwe KynbTYPHOTO U IPaXAEHCKOrO CaMOCO3HAHMA, NOMOLLE B COUManin3alii 0ByualoLLerocs, pasenTun ero TBOPYECKOTO
noTeHuuana.
9. CopeplieHcTBOBaH!E HOMEHKNaTyphl NPeAOCTaBNABMBIX GUENMOTEKOR yCryr Ha OCHOBE BHEApPEeHWA HOBbIX WHOPMALUMUOHHBIX
TEXHOMOrNA V1 KOMNBIOTEPN3ALIAN BrENMOTEYHO-MHPOPMALNOHHBIX npoueccoe, (hopMinpoBaHne xomchopTHOM BuBnnoTeuHOR
cpeabl, COBEpLUEHCTBOBaHUE EUBNMOTEHHON JTUKA.

11l. OcHoEHbIe hyHKUWK
1. BubnuoTexa OPMUPYET GuEnuoTeuHslR oxa, GubnuoTed Ho-BuBnuorpadu4eckie 1 “HOPMaLMOHHBIE PECYPCH! LLIKOMbI B
cooTeeTCTEMN C TpefoBarnamu 33KOHOAATENbLCTBA
a) KOMNneKTyeT 8AMHBIA yHUBepcanbHsli chorp yqebHEIMA, XyAOKECTBEHHBIMM, Hay4HbIMK, Hay4HO-NONYNAPHBIMA AOKYMEHTaMn
4SS YYaCTHUKOB o6pasoBaTensHore npouecca Ha TPaANLMOHHEIX 1 3NEeKTPOHHbBIX HOCHTENAX vHbopmMaumu;
6) nononHAeT choHA NHOPMaLMOHHBIMK pecypcamu ceTi WuTepHeT, Bazamu A HaHKaMm JaHHbIX APYIMX yqpemu,amﬁ "
opraHv3aumi;
g) ynpaensaeT eavHeM CnpaBoYHO-MH(OPMALNOHHEIM hOHAOM C LENbio onTumuaaunu ofeema, kooparHaLumu cocrasa n
3 heKTMBHOCTH ET0 MNCcNonb30BaHug,
r) cospaeT ycrnosua AnA pasMeLLeHns, opraHusaumi n COXPaHHOCTH HocuTened nHchopmauun.
2. BubnuoTeka co3faeT MHOPMaLUOHHYIO NpOAYKUMIO:
a) ocylecTenseT AHANUTUKO-CUHTETUHECKY KD nepepaboTky MHhOpPMaLUK;
6) opraHu3yer U BeAET cnpasoqno—ﬁuﬁnuorpaqmuecmﬁ annapar: karanori (andhaeuTHbIA, cueTEMAaTUHECKNiA), KapTOTEKH
(cuCTEMaTMYECKyH0 KapTOTEKY craTei, Temaruyeckne KapToTeKu), 3NeKTPOHHBIA KaTanor,
8) paspabatbisaeT pexomeHAaTenbHele Gubnuorpaguueckue noco6us (cnucku, 063opsl, ykasaTenn WT.n),
r) obecneynsaeT wHchopMupoBaHne nons3osatenei 06 VH(OPMALMOHHOM NPOAYKUNN.
3. BuBnuoTeka ocywecTBnaeT AvcdeperuMposaHHoe 616NMOTEYHO-WHEOPMALIMOHHOE W cnpaaouﬁo-ﬁnﬁnnorpaq}nuecxoe
oBcnyKusaHue y4acTHUKOE oBpasoBaTensHoro npouecca:
OByuaoLWmuMes:
a) npepocTasnaeT WHOPMaLMOHHbIE PECYPCS! Ha pasfu4HbIX HOCUTENAX Ha OCHOBE W3y4eHUA WX MHTEePecos 1 WHpOPMaLMOHHBIX
notpebHoCTER,
6) coapaeT ycnosuA AnA peanuaauui caMOCTOATENEHOCTY B obyqeHun, noaHasaTensHoM, TBOPYECKO! AEATENEHOCTH € onopoit Ha
KOMMYHWKaLKUIO; cnocoBcTeyeT pasBuTHIo HaBbIKOB camooByuenun (ceTesble OnVMNUaZAb, TENeKOMMYHNKAUMOHHBIE npoexTsl,
aMcTaHunoHHoe oByueHve, passuBaioLiee oby4eHue),
g) opraHuayet oby4eHne HaBbIKam He3asncumoro 6ubnuoTexHore nonpaosaTens v notpeutens nHchOpMaLMK; COARNCTBYET
WHTerpaLwy 8 yuebHoie nporpammbl Komnsekca aHaHWIl, YMEHWIA M HABbIKOB N0 paboTe ¢ KHUroi 1 MHOpMaLMneR;
r) okasclBaeT UHDOPMALMOHHYIO MOAAEPHKKY oBydaowmumen (KOHCYMETATUBHYHO, NpaKTU4ECKYI0, WHAMBMAYANEHYIO, TPYNMOoBYI0,
MaCcCOBYI0) B pelleHun 3aaad, BO3HMKaIOWNX B npouecce X yuebHOR, npoceccnoHansHo 1 AOCYroBoi AeATeNLHOCTH
[) OpraHu3yeT MaccoBble MeponpuaATHA, OpMEHTUPOBAHHbIE HA paseuTue obuwed, WHOPMALIMOHHOM 1 YMTATENBCKON KynbTYpPbl
NUMHOCTH, CTUMYNTUPYET peyeBsie HaBb! KW, CORENCTBYET PasBUTHIo KPUT4ECKOTO MBILLNEHNA, OCBOEHWIO MeANa NpocTpaHcTBa,
Meparoram:
a) BoiABNAET wHhopMaLMOHHEIE noTpeGHOCTY 1 YAOBNETBOPEHNE 3anpocos B odnacTi neaarorn4ecknx MHHOBALMIA 1 HOBBIX
TEXHONOTWiA,
6) conencreyeT npotbecououanbﬂoﬁ KOMMeTeHuun Neaaroros, NOBLILEHNIO KBannuKaLuy, NPOBEABHUIO arTecraunm;
B) cospaet BaHk neAaroruueckoi uHopmaumn kak OGHOBbI EAVHON WHAOPMaLMOHHON cnywOBbl WKONbI, OCYWECTBNRET
HaKONNEHWe, CUCTEMaTA3ALNIo vHopMaLMK No NpeaMeTaM, pasjenam u Temam, NOAAEPIUEEET NEAArorniyeckyo WHGOpMELWIO;



r) OCYLWECTBNAET TEKyLiee WHopMUpoBaHUe Neaaroros (aHM MHDopMaLIMK, o0Baopbl HOBBIX noCTyNNeHui n nyBnukaumi),
wabupaTenbHoe pacnpocTpaHeHu1e wHchopmauuu, anchdepeHunposatHoe WHGOpMUPOBAHUE PYKOBOACTBA MBOY COLW Ne___no
sonpocam ynpaeneHus ofpasosaTernHelM npoLIeccom;

1) NCALEPHUBEET AEATENBHOCTS neaaroros u 0Gy4aioLnxcs B o6nacTi co3aaHNA MHPOPMALMOHHBIX NPOAYKTOE {(aokymenTos, ba3
AaHHblx, Be6-cTpaHny M T.n.).

PoguTenam (3aKoHHbBIM npeacrasutenam) oby-aloLLuxca:

a) YA0BNETBOPAET YATATENbLCKUE 3anpochl 1 WHOPMMUPYET O HOBBIX NOCTYNNEHWUAX B BubnuoTeky;

6) KOHCYNBTUPYET NO BONPOCAM OpraHn3auuun CeMeNHOoro HTeHUs.

IV. Oprann3auuvs AeATensHOCTH BubnuoTexu
1. BuBnuoTeka ABNAETCA CTRYKTYPHBIM nogpasaeneHuem LWKonel, ed AeATenbHOCTE HanpasneHa Ha ofiecne4eHue LWWPOKOro
[OCTOAHHOTO it YCTOMYNBOro AOCTYNA ANA BCEX y4acTHUKoB 06pasoBaTenbHeIX oTHOLEHWH K nioBoi uHopMaLKK, CBA3AHHON C
peanusaLuei OCHOBHOM oBpasoeaTencHoi NPOrpaMmbl, AOCTWKEHUEM nnaHupyembix pesynbTaTos, opraHuaayueit
06pa3osaTentHOo AEATENHOCTH U YCTIOBUAM eé OCyLWeCTENeHUA.
2. BuGnuoTeka BKIOY2ET B ceba cneayoime oTAensL aBOHEMEHT, YMTaNbHbIA 321, mHrbopmaunoauo-ﬁnﬁnuorpaquacxnﬁ
cexTop.
3. B uensx obecne4eHus MogepHuzaLmumn BMGNUOTEKM B YCNOBMAX MHChopMaTH3aumu ofpa3oBanis, Nepexoaa Ha ofOCO00wue
npeaenax CPeACTs, BblaenAeMbIX yUpeauTensmu, obweobpalosaTensHoe yHpexaeHue oBecneunsaet GubnuoTexy:
- rapaHTupoBaHHsIM hrHaHCHpoBaHNeMm KOMMNNEKTOBaHUsA GUENUOTEHHO-MH(OPMaUMOHHbIX PECYPCOB, NPeAyCMOTPEHHBIX B LUKONE,
- HeOBXOAMMBIMU CRYXEGHEIMU W NPON3BOACTBEHHBIMA noMeLLeHUAMN B COOTBETCTBMM CO CTPYKTYPO#H GUBNMOTEKN W HOpMaTuBamu
N0 TexHuke GE30NACHOCTY 3KCNNYaTaUnu KOMNLIOTEPOB (oTCyTCTBME BLICOKOI BNAXHOCTY, 3anbiNeHHOCTW NOMELLEHNA,
KOPPO3NOHHO-BKTUBHBIX npuMecein unn anekTponpoBoAALLEd nbiny) 1 B COOTBETCTBUY C NONOKEHNAMM CaHluH;
- COBpEMEHHOM anemponno-swuucnmenbnoﬁ, TENEeKOMMYHWKALUMOHHOM, Konupoeaneuomuommenwoﬁ TEXHUKON W
HeobXoaMMbIMM NPOrPaMMHEIMK NPOAYKTaMM, A
- PEMOHTOM ¥ GEpPBUCHBIM OBCNYXNBAHUEM TexHWKu 1 oBopyaoeaHuA BubnuoTeku,
- GUBNNOTEHHOR TEXHUKOHA U KaHUENAPCKUMM NpMHaANEXHOCTAMM.
4. \Llkona CO3AaeT YCNOBIA ANA COXPAHHOCTY annapartypsl, oBopyA0BaHWA U UMYLLECTBA GubnuoTekn.
5. Pexwm pabotel GuBnuoTexi onpeaenaet zaBefyioLLMi GubnuoTexoin no cOrnacoBaHnio ¢ AVPEKTOPOM LUKOIbI. PekomeHayeTCcA:
— aBa yaca paboyero BpeMeHU BLIAeNATL Ha BLINOSHEHME BHYTPW BuBnuoTeYHOM paboTsl;
— 0AWH pas B MecALl NPOBOAUTE CaHWTapHBIA A€Hb, B KOTOPbIA 0GCnyXUBaHWe yuTaTenei He NPON3BOAMNTCH,
— DAMH pas B MECAL, NPOBOAWUTE MEeToAN4ECKUE AEHb.
6. PaBoTa COTpyAHMKoB GUBNMOTERW W opraHusauuns 0GCcnyKUBaHuA y4acTHUKOE oBpa3zoBaTenbHOro npougcca NpoM3BCANTCS B
COOTBETCTEWM C NPAaBMNami TexHUkn Ge30nacHocTi 1 NPOTUBONOXKAPHBIMM, CaHUTAPHO-TUrMeHYeckamin TpeGoBaHnAmN.
7. OTBETCTBEHHOCTE 3a cobniojenne B BuBnuoTeke Tpebosarni Ge30nacHoCTh BO3NaraeTcA Ha 3aBefyoLWEero BMBNUOTEKON.

V. YnpaeneHue. LWratb!

1. YnpaeneHue 6uGnnoTeKoi OCyWEeCTBNAGTCA B COOTBETCTBUK C sakoHoaaTenbcTeom P®, cyGbextos PO i WTaTHsIM
pacnucanuem LWKonbl.
2. OBwee PYKOBOACTEO AEATENEHOCTLIO EUENMOTEKM OCYLLECTBABT AUPEKTOP LUKONLL.
3. PyKOBOACTBO GUENMOTEKO OCYLIECTBNAST 3aBEAYIOLMA KO bHbIA BUBNMOTEKONR, KOTOPbIA HECET OTBETCTBEHHOCTL B Npeaenax
CBOE# KOMNEeTeHUMW Nepes ANPEKTOROM LIKONE, 0By4aoLMMACH, UX POAUTENAMK 33 OpraHn3aumio ¥ pesynsTaTthl AEeATENLHOCTH
6uBnMoTeKn, B COOTBETCTBIK C yHKUMOHaNBbHBIMA 06s3aHHOCTAMK, NPEAYCMOTPEHHBIMI KBanuKauNOHHLIMU TpeGoBaHnAMA,
TPYAOBEIM AOrOBOPOM W yCTABOM o6leabpa3opaTensHoro YUPEeXAeHA.
4. 3ageAyownin GuGnuoTexoi paspabaTeiBaeT M NpeacTaenAeT PYKOBOAWTENHD oBLyeoBpa3osaTenbHOro y4penaeHus Ha
yTEEPKAEHUE CNEAYIOLIME AOKYMEHTEL
4.1. Monoxexue o GubnuoTeke,
4.2. MNpaBuna nonL308aHNA BubnuoTeKoM,
4.3. MonoxeHue nopsake obecneyeHina yyeGHuKkamu U yuebHbimn nocoBusmMI yuaLmxcs 4.4, MnaHoso-0T4ETHYIO [LOKYMEHTaLWIO;
4.5. Mnax paboTbl Ha TeKyLWwii roa;
4 6. AHanna paBoTbl GUOGNMOTEKN MO UTOram roAa
5. 3aseayiowuin Bubnuotexod obecneunsaer hunsTpaLMIC nocTynaiowiei nuTepaTypel, WHADOPMaLNOHHEIX PECYPCOB, AOCTYNHEIX
obyualoumMen, B COOTBETCTBUN C degepanbHeliM 38KOHOM OT 25.07.2002 Ne114. «O NpoTUBOABACTEMA 3KCTPEMMCTCKOM
ABATENBHOCTUY
6. PaBoTHUKA BUBNMOTEKM (3aB8AY IO GuBnMoTeKoi, GUBNMOTEKAPE) MOTYT OCYLIECTBIIATE nejarorindeckyto ABATENbHOCTE.
CosmelyeHne Gubnuoreu HO-WHEOPMALUOHHOI 1 nefarorMHeckon 4enTensHoOCTH 0CYLLECTBNABTCA paboTHUKOM ouGnuoTekn

TONBLKO NO COrNacoeaxnio ¢ AWPEKTOPOM LUKONEL



- obecnevynTe YUTATENAM BOIMOMHOCTE NONL30BATLCA HHCbOPMEuMOHHhIMM pecypcamn EHﬁHHOTeKH;

— (hopMUpoBaTE QUOHALI B COOTBETCTEBMM C 0OpasoeaTensHbIMU NPOrpaMMamMu YHPeXaeHUs, MHTEPecamu, NoTpebHOCTAMK U
3aNpocamu BCeX KaTeropui nonssosartenei,

— coBEpLUeHCTBOBaTL MHopmaunoHHo-Bubnuorpacuyeckoe U BubnuoTeyHoe oGCnyxueaHne nonbaosaTened,

— 3HaKOMUTL Nonb3oeaTenei c ocHoBamu UHOPMaLUMOHHON KYNbTYphI,

— C0342BaTh W NOAJAEPXUBATE KOMMOPTHBIE YCNOBWA 06CTYXWBAHUA,

— HE AONYCKaTb YMTATENBCKYIO 3aA0MEHHOCTE, NPUHAMATEL ONEPaTHEHLIE MEDLI K 88 NWKBMAaUNNA,

— ofecnequTb paunoHanbLHOoe, COOTBETCTBYOWEE CAHWTAPHO-TUrUeHUHEeCcKumM TpSﬁOBaHHﬂM paimMelleHve N XpaHeHue HOCWTEnen
WHhopMauuw,

- ofiecne4yneatb I(OH!*)%‘IABHLL}‘IaﬂbHOC‘I'b AaHHbIX 0 NoNLE30BaTeNAX 5“5]1"0“3!14, WX YUTaTENLCKUX 3anpocax;

— oBecne4nTs pexvm paboTsl B cooTeeTcTEMN C noTpebHocTAMK 06LWeobpa3osaTenbHOro YUYpexaeHus.

5. MNoprgok none3osadnn Gubnuorexoi:

= 3anvce DGWaIOLI.I.IﬂXCFI B 535HHOTEICY NPOM3BOAWTCA NO CNUCKY KNacca B UHAUBWAYanbHOM NOpAAKE, a8 Nejaroroe, COTPYAHWKOB,
poAWTENEil (3aKOHHLIX npegcTasuTeneit oby4arLlnXca) W CTOPOHHUX NONb3OBATENEN — MO NACNOPTY,

— yuTaTeNLCKMA hopmynap UKCHPYeT dakT M AaTy Bbljayu NONbL3OBATENIO NPOU3BEABHUA NEYaTH U APYrUX AOKYMEHTOB 13
coHga GnbnuoTerun u X BO3BpaLLeHWA B OubnuoTexy.

6. Mopsaok nons3oeanns aloHEMEHTOM:

MonbaosaTteny GubnuoTexkn uMeioT npaeo GecnnaTHO NoNbL30BaTLCA cneayrwlwnumMmn engamn suﬁﬂlr‘IO“I'BHHO-HHCbOpMEU,HOHHbIX ]
CEPBUCHbIX YCnyr.

- Nony4aTh NONHY HHG}OpMQuHIO 0 cocraee hoHga bubnnoTexkn M HANWYKUK B HEM KOHKPeTHLIX JOKYMEHTOB Yepes CUCTeMy
katanoros u BuEnuorpaduyecknx KapToTek n Apyrie hopMel GUENMOTEYHOTO HHDOPMUPOBaHWS,

- mony4artb cnpaeo4Ho-Gubnuorpaduyeckoe U MHhopMauroHHoe 0BCyHUBaHME KaK TPadULMOHHBIMI METOAEMN, TK U METOAAMM
TenekoMMyHWKaLUUWoOHHOre 40CTyna;

- NOMNYyYaTh KOHCYMBTAUMOHHYIC NOMOLb B NOUCKe 1 BLIGOPE NPOMIBEAEHNA NEHATH U APYTUX AOKYMEHTOB;

nony4ate U3 CbOHﬁ,a BubnuoTekn AN BPpEMEHHOrO NoNL3CBEaHuA Ha afoHEMEHTAX W B YNTaNbHBIX 3anax nobbie nagaHua,
HBOI‘IYGI‘IHKOE&HHH& AOKYMEHTEI WNK UX KONKWW W aYANOBU3YyanbHbIe LOKYMEHTHI, -

- NPOANEBATE CPOK NONL30BAHUA NUTEPATYPON B YCTAHOBNEHHOM NOPALKE;

- nony4ate 6u5nnomuuo-ﬁnﬁnmorpacbuuecma n MHd)OpMaL[MOHH bl 3HaHWA, HaBbLIKW U YMEHWA CEMOCTORTENBHOMO NONBL30EAHWA
BUONUOTEKOMH, KHUrOM, MHGOPMaLMei;

- 3aKa3biBaTh NPOU3BEAEHWA NeYaTi U Apyrie LOKYMeHTsl no mexoutnuotedHomy aGoHemeHTy (MBA).

7. MopsAOK NONb30BAHUA YUTENLHEIM 38/10M:

— AOKYMEHTbI, NpeaHasHa4veHHsle AnA paboTel B YWTaNLHOM 3ane, Ha AOM He BbIAaoTCA;

— 3HUMKNONE4N, CNPaBOHHNKM, UEHHbIE JOKYMEHTLI BLIAGIOTCA TONLKO ANA paboTkl B YUTANLHOM 3ane;

— KOMWYECTEO LOKYMEHTOB, C KOTOpbIMM paboTaeT nons30BaTent B YUTANLHOM 3ane, He OrpaHuyMBasTCA.

8. MNopspaok paboTel B KOMNBIOTEPHON 30HE 5u6nno:rem:

— paboTa B KOMMBLIOTEPHO 30HE y4acTHUKOB 0Gpa3oBaTeNntbHOro NPOLECCa NPOU3BOANTCA NO rpachuky, YTREDKAEHHOMY
AWPEKTOPOM YUPEXKAEHMA, U B NPUCYTCTBUM COTPYAHUKA BubBnuoTeky;

— paspelwaeTcs paboTa 3a 04HUM NepcoHanbHeIM KoMnbioTepoM He Gonee 4BYX YeoBek 04HOBPEMEHHO;

— NoNL3oBaTeNb UMEET Npaso paboTaTh C AUCKETON Nocne ee NPefBapUTENLHONC TECTUPOBaHUA paboTHuKoM BubnuoTexy;

— 3anpelaeTcA Wcnonk3osate CD-ROM, npuHECeHHbIE NONL30BATENAMM,

— N0 BCEM BONMPOCaM noucka uHcopmaumnn B MHTepHeTe nonsaoBatens AomkeH obpaTuTecs k paGoTHuky BubnnoTexn;
sanpelLaeTtca ofpalleHue kK pecypcam MHTepreTa, npeanonarawim onnary;

— BKIIOYEHWE W BbIKNIOYEHWE KOMNBLIOTEPOB NPOU3BOAUTCS Toneko pabGoTHukom Gubnuotexkn. 3anpewaeTca octaenaTh Oes
npucMoTpa paboTaloline KOMNbKTeps!, BCKpbIBaTE BNOKA NUTaHNA KOMNbIOTEPa W NEpUcbepUitHbIX YCTPOHCTB, Kopnyca MoHUTOpa,
npUHTEpa, CkaHepa; kakoe-nbo BMeLaTensCTE0 B YCTaHOBNEHHOE NporpaMmHoe oBecneyeHne, BKIIOYan 3MEHEHUE ero
HAcTPOMKM;

— nonb3oeaTeny 0Bs3aHbl He A0NYCKaTh NONAAaHUA BHYTPb KOMNLKTEPA U Nepudiepii NOCTOPOHHIMX NPEAMETOB, XKUAKOCTER U
Chiny4ynx BELLEeCTs;
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7. TpyAoEbIe OTHOLWeEHUA paboTHMKos EuEnMoTERM U 0BLe0BPa30BaTENEHONO Y4peXaAEHNA PerynupytoTCA TPYAOBLIM AOrOBOPOM,
YCNOBUA KOTOPOrO He AOMMKHBI NPOTUBOPEHMTS sakoHogartenocTsy PO

V1. Mpaea 1 06A3aHHOCTM BUGNHUOTEKU
1. BubnuoTeka UMeeT Npaso:
a) camoCTOATENLHO ONpeaeniTe exi6op opM, CPEACTB M METOA 0B nHopMaLMOHHO-BUBIMOTEYHOrO OBeCneqeHUA
06pasosaTenbHOro NpoUecca B COOTBETCTBUM C UENAMM U 3ajavami, ykasaHHsIMM B YcTase LLKonsl 1 HacToALLEM MonoxeHun o
Bubnuotexe;
) onpesenATLCA C MCTOYHUKAMU KOMNNBKTOBAHNA MHhOpMaUMOHHBIX PEeCYPCOB,
B) M3bIMaTb U Peanu30ssIBaTh AOKYMEHTEI 13 thoHAOB B COOTBETCTBAW C WHCTpyKUMeil no ydeTy BubnnotedHoro oHAa;
r) y4acTBOBaTh B COOTBETCTBUMN C 3aKOHOAATENLCTBOM Poccuiickoit depepauvn (Hepes YneHcTso oblieobpasosaTenkHoro
yupexaeris) B pabote GuBnuoreyHsix accounauui unu coio3os,
A) y4acTeoBaTh Ha KOHKYPCHOM WM MHOW OCHOBE B peanusaumn theaepanbHbIX, PErnoHaNbHbIX N MEXAYHAPOAHBIX NPOrPaMM
pazsuTig MHHOPMaLMOHHOMO 1 GubnuoTeyHoro gena.
PaBoTHukn GMENUOTEKK UMEKOT Npaso;
a) Ha NoBbILLEHWE ksanudpukauuy. B 3TUX UENSX a4AMUHACTPAUUA CO3ABET YCNOBUA, Heobxo4MMble ANA YCnewHoro 0By4eHus
paboTHNKOS B YHPEXKAEHNAX BbICLIErO npodheccuoHansHoro 06pasoBaHins, a Takke B y4PeXAeHUaX CUCTEMbI NEPENOAroTOBKM 1
noBsbILLEHNA KBanuduKkauum;
6) Ha aTTecTauno Ha 206pOBOMLHON OCHOBE Ha COOTBETCTBYIOWYIO KBaNMMKALNOHHYIO KaTErOpWIO | NoNTy4eHWe ee B cnyuae
YCTELIHOro NPOXOXAEHNA aTTecTauuni;
B) Ha NpeACTaBNenne K pasnuyneiM opMam NooLperns, Harpafam ¥ 3Hakam OT/IM4Ws, NPeAYCMOTPEHHbIM ANA paboTHUKOB
oBpazoBaHna U KynbTypbl.
2. Bubnuorexka obAsaHa:
a) npepocTasnaTe Gecnnartoe nonk3osaHue 6UENMOTEYHO-MREOPMALMOHHBIMY PECYPCEMU B COOTBETCTBMN C YCTaBOM
oBLyeo6pasosaTenbHOro yHPEXAEHWA 1 Npaennami none3osan A BuBnuoTEKOM;
6) BECTW KGHCYNbTaLMOHHYI0 pafoTy, okaabiBaTs NOMOLLL B NOWCKE W BuiBope HeoBX0ANMbIX NHEPOPMALINOHHBIX PECYPCOR,
8) 06ecneunTb COXPaHHOCTL M UCNONb30BaHNE HocUTENeR nH(opMaLKM, 0BECNEUUTL KAHECTBO X CUCTEMATMIALNN, PASMBLLEHVA
" XpaHeHus,
r) OTYNTLIBATECA Nepesd ANPEKTOPOM o6weobpasosaTensHoro yupengeHis.

VIl. Mpasuna nonkL308aHUA 6Gubnuorekoi

1. None3oeatenu BnBnuoTekn KMEKT Npaso.
— NONy4aTh NONHYK MHCPOPMALIUIO O CoCTaBe BUBAMOTEUHOrO DOHAA, MHOPMaLIMOHHLIX PECYpCax i NPEACCTaBNAEMBIX
GubnuoTekon yenyrax;
— MoNy4aTh KOHCYNbTAUMOHHYIO NOMOLYL B MONCKE 1 85I60PE UCTOMHUKOB MHPOPMaLMK,
— NONy4aTh 8 NONb30BaHUe Ha AaGOHEMEHTE W YUTaNbHOM 3ane NeyaTHsIe UIAAHWA, ayANOBUaYanbHbIE MCTOMHMKM MHAopMaLWMA,
NPOANATE CPOK NOML3IOBAHNA AOKYMEHTAMM,
— nonyyaTs TEMaTh4eckue, aktorpacduyeckme, ﬁounmmue u 6ubnuorpacuueckme crpaskin Ha ocHoBe oHAa BubnuoTexu;
— NONy4aTh KOHCYNbTAUMOHHYIO NOMOLE B pa6oTe ¢ MHhopMauven Ha 3NeKTPOHHbIX HOCUTENAX;
— y4acTBOBaTb B MEPONPUATUAX, NPOBOAUMBIX GuBnuoTeKoi;
— COBMECTHO ¢ BuBnuoTeKoi co3aaBars knybbl, KPYXKX NC MHTEpECaM, obLecTea gpyaei GuBnnoTERN, YTEHUA, KHUMW,
— B CNny4ae BOZHUKHOBEHWA KOHCNUKTHOR CUTYaLMK ofpallaTca K AMPEeKTopY WKoMbI.
2. Monb3soBatenw GubnuoTekn 06A3aHS!
— coBniogats Mpasuna nonb3osaHus GuBnUoTeKow;
— BepexHO OTHOCUTLCH K NPOM3BEABHUAM Ne4aTh (He BbIpLIBATE, HE 3arnbaTs CTPaHMUL, HE AeNnaTe B KHUrax nosYepKMBaHIA,
NOMETOK, KONMPOBAHWA), MHBIM AOKYMEHTAM Ha Pa3niyHbix HOCATENAX, ofopydoBaHio, WHBEHTAPIO;
— NOAAEP¥MBaTb NOPAACK PACCTAHOBKM W3AaHWI B OTKPLITOM AOCTYNe BubBnuoTekn, pacnonoXeHus KapTouYeK B KaTanorax v
KapToTeKax,
— ONb30BATLCH LEHHBIMU U CIPABOYHBIMI U3AAHUAMM TONBKO B NOMELLIEHUN BubnnoTexu,
— PV NONYHEHWM NPOM3BEABHWIA NEHaTH U UHBIX JAOKYMEHTOB N0oMb30BaTeNb AOMKEH y6eAnTLCA B OTCYTCTEUM AeekTos, Npu
o6HapyxeHu npouHdopmupoBaTe paboTHuka BubnuoTexn.
B03BpaLLaTL B GUBNMOTEKY NEYATHBIE U 3NEKTPOHHBIE U3AAHIA B CTPOro yCTaHOBNEHHbIe CPOKW, —
3. BubnuoTteka uMeeT Npaeo:
— yCTaHaBnvBaTsL Pexum paboTel N0 COrNacosaHuio ¢ avpekTopom obLyeobpaszoBaTensHOro yUpEXIEHns;
4. Bubnuoteka obazaHa:
— WHCPOPMMPOBATL NONb3cBaTENEN O BCEX BUAAX NpeaoCTaBnAeMbX BUBNNOTEKON YCIIyT;
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Mpunoxexnue 1
MepevyeHb OCHOBHLIX yenyr 6ubnuoTtekun:

— nony4yeHne nHopMaLnn 0 Hanu4um B GUBNNOTEKE KOHKPETHOTO AOKYMEHTa MNK HOCUTENs WHbopmauuy, Bubnuorpaduyeckux
NOUCKOBBLIX CUCTEM BUBNMOTERM, CNPaBOoYHLIX annapaTos W UX BOSMOXKHOCTHX;

= nNony4YeHne KOHCYyNneTaTH BHOW NOMOLLK B ahlﬁopa WCTOYHWKOB HHCbOpM&!LlMH;

— Nony4yeHue B CAMOCTORTENbHOE NoNb3oBaHue cnpasoyHo-6nbnuorpadguyeckore annaparta GubnuoTekn,

— MONy4YeHMEe BO BPEMEHHOE NoNb3oBaHWe JOKYMEHTOB U3 hoHaoe Bubnuotekn B cooteeTcTeum ¢ «lpasnnamn nons3osanus
BubnuoTekoiy,

— NONB3CBAHWE YNTANbHBIM 32M10M.

OcHoBHbIE WHOPMaLUMOHHBIE YCIYTH:

— MOArOTOBKA, PACNPOCTPEHEHUE W NPEAOCTABINEHNE B NONb30BAHKE WHAOPMaLWOHHLIX U GuBnuorpaduyecknx naaaHui,
yKasaTeneﬁ, nakeToe MHqJDpMaLl,HOHHbIX MarepwanoB no 3afsekam negarorn4eckKoro nepcodana;

— nouck 1 ot6op uHchopmaumu no 3anpocy na Gubnuorpaduyeckux B v 3annuCs Ha8 ANCKETY NONb30BATENR,

—TO e, BKITI0Yas PETPOCNEKTUBHLIA NOWCK (Mo TeMam, Buaam AOKYMEHTOB U np.) u cocTaeneHne Gubnuorpadu4eckux CNMcKoB ¢
WCNONbL30BAHMEM TpaAh’iLl,HOHHbIK HocuTenen 6ubnnorpacduyeckoi MHopMaUmMn: KaTanoroe 1 kaptorek Gubnuotekn, Blonnetexei
unp.;

— BbinonHeHue Bubnuorpaduyeckux cnpasok.



