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HOJIOKEHHME O JIOKAJIBHOM AKTE

l. O0mme mo10KeHus

1.1. TlomoxeHnue O JIOKAJIbHOM aKTe MYHHUIIUMNIATBHOTO  Ka3eHHOE
obmeo6pazoBarenbHoro yupexaenus «Axcaiickas COILLINe2 um.X.I'.Marumosa»
(manee — TlonmokeHue) pa3paboTaHo B IENAX peagu3aluu  MpaBa Ha
CaMOCTOSITEJIbHOE  CO3/laHWe  HOPMATHBHO-TIpaBOBOM  0a3bl Uil CBOEHM
NEATeIbHOCTH B paMKax TIOJJHOMOYHMH, OTHECEHHBIX 3aKOHOJAaTeIbCTBOM
Poccuiickoit deaeparuu K KOMIIETEHIIMN 00pa30BaTEILHON OpraHU3allii.

1.2. TlonoxeHue JOTMOIHSACT U KOHKPETU3UPYET MOPSIOK M3TAHUS JTOKATBHBIX
akToB, onpeaenéHubiX ycraBoM MKOY «Akcaiickasgs COIINe2 um. X.I".MarumoBa»
uM(nanee — YupexaeHue), ycTaHaBIMBaeT TPEOOBaHUS K X O(POPMIICHHUIO.

1.3. ITonoxxenne pa3zpaboTaHO B COOTBETCTBUU cO CT. 28, cT.30 denepaibHOTO
3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny,
IPYTUMH 3aKOHAMHA W WHBIMM HOPMATHMBHBIMU NPABOBBIMM akTaMu Poccuiickoun
®enepanuu, yctaBom OV,

Il.  OcHoBHBIE BUIBI JJOKAJIBHBIX AKTOB Y4pexKIeHUs

2.1. JlokanpHbIH aKT YUYPEKJICHHS TIPEACTaBIsIeT COOOW OCHOBAaHHBIA Ha
3aKOHOJATENbCTBE  OQUIMATBHBI  MPABOBOM  JOKYMEHT, TPHUHATHIA B
YCTAHOBJIEHHOM MOPSIAKE YUPEKIACHUEM U PErYIHUPYIOIIMKA OTHOLICHUS B PaMKax
YupexaeHus.

IlepeyeHb BUAOB JIOKAJbHBIX AKTOB, PETJIAMEHTHUPYIOIIUX O0pPa30BaTEIbHYIO
NEeATEeNIbHOCTh, YCTAHABJIMBACTCA YCTABOM YUpEXKACHUS M BKIIOYAET B ceOs
MIPUKAa3bl, PELICHUS, MOJIOKECHUS, IPABUJIa, HHCTPYKIIUU U IPyTHE.

2.2. YcraB YupexneHus - JIOKAJIBHBIM aKT, Ha OCHOBE KOTOPOTO JICHCTBYET
Yupexaenne. YcTaB YUpexkIEHHUS MNPUHUMACTCA I€Iarori4eCKuM COBETOM
YupexaeHuss U yTBEPKIACTCA B IOPSAJAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoint @enepanuu. Ero coxpepxanne omnpenensercsa cT. 25 deaepaibHOro
3akona ot 29.12.2012 Ne 273-D3 «O06 ob6pa3zoanuu B Poccuiickoit Deneparumy.

2.3. Ilpuka3 — moKambHBIN aKT, U3/1aBaEMbIi PYKOBOAUTEIIEM Y UPEHKACHUS IS
pELICHUs OCHOBHBIX M ONEPATHBHBIX 33Ja4. B nenonpou3BOACTBE YUpekICHUs
BBIJICIIAIOTCS TIPUKA3bl IO OPraHU3ALMOHHBIM BOIIPOCAM, MPHUKA3bl IO OCHOBHOM
NEATENbHOCTH, PUKA3bI 110 JUYHOMY COCTABY.

VYcraHaBnuBarTCS Cleayrone 00s3aTebHbIe PEKBU3UTHI NIPUKa3a: Ha3BaHUE
OpraHu3aluy, HaMMEHOBAHUE BHUJA JOKYMEHTA, /1aTa U HOMEP, MECTO W3JaHUs,



3aroJIOBOK K TEKCTY, TEKCT (KOHCTAaTHPYIOLAs W pPACHOPSAUTENIbHAs YacTH),
NOANKUCHh (HAMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOAMNMCABIIEr0 IpHUKa3, JIUYHAs
NoANuCh, pacmindpoBku noxamnuc). KoHcTaTupyromas 4YacTb HpUKa3a MOXKET
OTCYTCTBOBATb.

2.4. PenieHue - JIOKaJbHBIM aKT, IPUHUMAEMbIH KOJIJIETMAJIbHBIMU OpraHaMu
VYupexaeHus B UeNsIX pa3peuieHuss Haubosee BaKHbIX BOIIPOCOB UX JESTEIIbHOCTH.
TekcT pemeHnst COCTOUT U3 IBYX 4acTel: KOHCTATUPYIOLIEH U pacopsIAUTEIbHOM,
paznenennbix ciaoBom «PEIINI» («PEHINJIAY», «PELIWIIO», «PEIINJIN),
KOTOpO€ TIe4aTaeTcss NPONMUCHBIMU OyKBaMHM C HOBOWM CTpoku OT mnouid. llpu
HEOOXOJIMMOCTH KOHCTATHPYIOLIAsh YaCTh MOXET COJEP’KaTh CChUIKM Ha 3aKOHBI U
Ipyrue HOPMAaTUBHBIE aKTbl. PacrnopsauTeNbHass 4acThb H3J1araeTcsl MyHKTAMMU.
Pemiennst Moryrt copepkaTb TNPWIOKEHHUS, CCbUIKA Ha KOTOpBIE JaeTcsl B
COOTBETCTBYIOIIUX MYHKTaX PacloOpsSAUTENBRHON YacTh. Penienus noanuceiBaroTCs
npelncenaTesieM W CEeKpeTapeM  KoJulerHaibHOro oprana. OOs3aTeslbHbIMU
PEKBU3HTAMU PELICHHUS SIBIISIIOTCA: HAUMEHOBAHUE OpraHa YIpaBJICHMS, Ha3BaHHE
BUJAa JIOKYMEHTa, JaTa MW PErUCTPAlMOHHBII HOMEp JOKYMEHTa, MECTO
COCTaBJIEHUS WJIM W3IAHUSA, 3arOJIOBOK K TEKCTY, MOJIWCH, BU3bl COTJIACOBAHUS
JNOKYMEHTA.

2.5. TlonoxxeHue — JOKaJbHBIA aKT, YCTAHABJIMBAIOIIMN IMPABOBOM CTaTyC
OpraHa YIpaBJICHHS YUpEeXKACHUS, CTPYKTYPHOIO MOJPA3ACIICHUS YUpeKACHUs
WIM OCHOBHBIE MpaBwia (MOPSAOOK, MNPOLEAYpPY) pealu3auuu YUpexKIeHUEM
KaKoro-au0o U3 CBOMX MPaBOMOYHUH.

[lonoxenuss 00 opraHax camMoympaBieHUsI YUpPEKICHUS COCTOAT U3
CIENYIONIMX  pa3le]ioB: OOIIMe TIOJMOKEHMs, 1eTd MW  3aJa4d  opraHa
caMOyIIpaBJeHUs, MOPSAI0K (GOPMHUPOBAHUS, CTPYKTypa, KOMIETECHIIHS, MpaBa U
OTBETCTBEHHOCTH, OPSIIOK OpraHU3aluu JeATeIbHOCTH, 1E€JI0POU3BOCTBO.

2.6. IlpaBwia — JOKaJdbHBIM aKT, PErIAMEHTHUPYIOMIUNA OpraHU3aIlMOHHEIE,
JUCUUIUIMHAPHBIE, XO35MCTBEHHBIE U UHBIE CIIEHUAIIbHBIE CTOPOHBI JEATEIbHOCTH
VYupexaeHuss u ero paOOTHUKOB, yYalluXci W WX POJUTENECH (3aKOHHBIX
MpeACTaBUTEIIEH ).

2.7. IHCTpYyKIIMA — JOKAJIBHBIM aKT, YCTAHABIMBAIOMINI MOPSAOK U CIIOCOO
OCYIICCTBJICHHSI, BBITIOJIHCHHSI KAaKWUX-THOO JEHCTBUH; COBOKYIMHOCTH TIPaBHII
OCYIIECTBIICHHSI OINPEIECIECHHBIX BHUIOB JEITEIIBHOCTH, IHPOBEIEHUS padorT,
CITy’K€OHOTO MOBEJICHHUS.

Nuctpykumedt  onpenensitoT  MpaBoBoM  craryc (mpaBa, OOA3aHHOCTH,
OTBETCTBEHHOCTHh) pAOOTHHMKA TIO 3aHUMAeMOW JOKHOCTHA.  MHCTpyKIHs
COICPKUT UMIIEpaTUBHbIE (TIOBEIUTEIbHBIE, HE JOMYCKAIoIIHe BbIOOpA)
HOPMAaTHBHBIC NPEANUCAHUSL.

JIOMKHOCTHBIE HMHCTPYKIIMU, pa3paldaThIBA€T PYKOBOAUTEIH Y UPEKICHHUS.
JIOJOKHOCTHAsE MHCTPYKLHMS JOJDKHA COJEpKaTh CIENYIOUIME pa3fenbl: OoO0Iue
MOJIOKEHUS, OCHOBHBIC 3a/laud, I[paBa, OTBETCTBEHHOCTb, TPeOOBaHUA K
pabOTHUKY.



2.8. YupexeHue uMeeT Jpyrue crnerupuyeckue HOpMaTHUBHbIE JOKYMEHTHI,
pErynupyroume OTHOIEHHs B cepe 00pa3oBaHus: paBUila, PACIHCAHMS, IIIaHbL,
rpaduku, IporpamMmai.

2.9. JloroBopsl M UHBIE COIJIAIIEHHUSA, KOTOpbIE W3IAIOTCS OpraHamMu
ylnpaBieHus YUpeXKICHUEM HE €JIMHOJIMYHO, a MYTeM COIJIACOBAHMSI C WHBIMU
JUIAMH, BBICTYNAIOIIMMU B HHUX, B KayeCTBE CAMOCTOSTEIbHOU CTOPOHBI
(HanpuMep, TPYIOBBIE JOTOBOPHI, JOTOBOPHI apeH]Ibl UMYILECTBA, JOTOBOPHI Ha
OKa3aHME TUIATHBIX 00pa30BaTENbHBIX YCIYr U T.J.) HE SBIAIOTCS JOKaJIbHBIMU
aKTaMHU.

I11. IIpoueaypa u3naHus JOKAJIbHOI0 AKTa

3.1. PykoBoautento YupexJeHUS M KaXKIOMY OpraHy caMOymnpaBJeHUs
IPEIOCTABIISIETCS TIPABO MU3JIaHUS B TIPEeaxX ero MOJTHOMOYUM JTOKAJIbHBIX aKTOB.

3.2. Ilpu u3maHumM JOKAIBHOTO aKTa PYKOBOJAMTENHh YUPEKICHUSI U OPTaHbI
cCaMOYTpaBJICHUSI PYKOBOJCTBYIOTCSI NMPUHIIMIIAMHU 3aKOHHOCTH, 0OOCHOBAaHHOCTH,
JIEMOKpaTU3Ma U CUCTEMHOCTH.

3.3. JlokanpHble aKThl TPUHUMAIOTCS B ONPEACIEHHOM MPOLECITYPHOM
MOPSI/IKE, BKITIOYAIOIIEM B ¢e0s CIIeAYIOMNE CTaIUu:

3.3.1. TlpunsTue pemieHus] KOMIIETEHTHOIO OpraHa o HEoOXOAUMOCTH
u3aHus (M3MEHEHHUs WK OTMEHBI) JJOKaJIbHOTO aKTa.

3.3.2. IloaroroBka MpoeKTa JIOKAIHLHOTO aKTa.

3.3.3. Ob6¢cyxaeHre U corjiacoBaHUE JOKAJLHOTO aKTa ¢ TEMU yYaCTHUKAMHU
oOpa3oBaTeIbHBIX OTHOIICHHWM, 4YbM HWHTEpeChl OH 3aTparuBaeT. Ddopmamwu
IPEACTaBICHUS JOKYMEHTOB JUIi OOCYKJICHHS YCTaHABIMBAIOTCS CIETYIONIHE:
pasMenieHne TpPoeKTa JIOKAJbHOIO0 akTa Ha HWHGOPMAIMOHHOM  CTEHJIE
YupexxaeHus, HampaBiIeHHUE IPOCKTa 3aWHTEPECOBAHHBIM JIMIIAM, IPOBEIICHHE
COOTBETCTBYIOIIETO COOpaHUsS C  KOJUIGKTUBHBIM  OOCYXKIEHHEM  IPOCKTa
JOKJIBHOTO akTa. B ciydae coriacoBaHus MPOEKTa JOKAJIbHOTO aKkTa Ha HEM
npoctasisierca Buza «COI'JIACOBAHO».

3.4. TlopsimoK MPHUHATHS JOKAJIBHBIX aKTOB YUPEKJICHHUS yCTaHABIUBACTCS
YcraBoM  YupexaeHus: YKa3bIBaIOTCS KBOPYM C LIE€JIbIO  YCTaHOBJICHMS
MIPaBOMOYHOCTH OpraHa camoyIpaBieHus, hopMa 1 MOPSAIOK TOJIOCOBAHUS.

3.5. Jlmg BBemeHHWs B JICHCTBHE JIOKAJIBHOTO akKTa U3MaéTCsA IpHKa3
pykoBoauTenass  YupexnaeHus. JlokanbHble akThl 0QOPMISAIOTCS B BHIE
MIPUJIOKEHUST K MpUKa3zy. B mpaBoM BepxHEM Yy TaKUX JOKYMEHTOB MHUILIETCS
cioBo «IIpunoxkeHne» ¢ ykazaHUEeM JaThl 1 HOMEpa U3JAaHus IpUKasa.

3.6. B Yupexaenun co3maroTcs YCIOBHUS JJIS O3HAKOMIICHHS YYaCTHHKOB
00pa3oBaTeIbHBIX OTHONIICHUW C JIOKAIbHBIMU akTamMu. O3HAKOMJICHHE MOXKET
OBITH TIPOBEACHO IIOJ MOJMKHCH B CIydasx, MPEIyCMOTPEHHBIX HOPMATHBHBIMH
JIOKyMEHTaMH, JU0O0 pa3MellleHa B 00IIe10CTynHOM MecTe (MH(OpMalUOHHBIN
cTeHJ1 YUpexaeHus, opUIMaIbHbIA CalT YupexaeHus ).



3.7. VI3MeHeHHsT B JIOKAJIbHBIM aKT BHOCSTCS MO Mepe HeoOxoaumocTu. B
clydyae HW3MEHEHMM B  HOPMATHBHO-TIPABOBBIX  akTax  (elepaabHoro,
PETHOHANIBHOTO WM MYHMIIMIAIBHOTO YPOBHEW, M3MEHEHHUS B JIOKAJIbHBIA aKT
VYupexxieHus BHOCUTCS HE TO3/IHEE 2-X MECSIIEB CO JIHS UX OMyOJUKOBaHUS.

V. lokymeHTanbHoe ohopMiieHUE

4.1. JlokalbHBIM aKT JNOHKEH OBITh JOKyMEHTaJIbHO odopmiieH. CTpykTypa
JIOKAJIBHOTO aKTa J0JHKHA 00ECIEYUTh JIOTUKY MPAaBOBOTO PETYIMPOBAHUS.

4.2. O6mme TtpebOoBaHUS K OGOPMIICHHUIO JIOKAJIbHBIX AaKTOB BKIIIOYAIOT
CJIEIYIOIINE TIOJI0KESHHUS:

4.2.1 JloxanbHbI aKT JOJKEH COJEp)KaTb HAaUMEHOBAHME JOKAJIBHOIO aKTa U
JaTy U3JIaHus.

4.2.2. Eciu tpebyeTrcs pa3bsCHEHUE LIeJeil 1 MOTUBOB MPUHSTHS JIOKAJIBHOTO
aKkrta, TO HeoOXoAuMma BCTyNHUTeNlbHass dacTb — mnpeamOymna. Ilonoxkenus
HOPMATUBHOI'O XapakTepa B mpeamOyily He BKIIOYAIOTCS.

4.2.3. HopmaTuBHbIe mpeanucanusi opOpMIISIIOTCS B BHUJIE MYHKTOB, KOTOPBIE
HYMEpYIOTCS apaOCKuMU HUdpaMu ¢ TOYKOW M 3aroJIoBKOB HE MMEIOT. [TyHKTHI
MOTYT TOJPa3JIeNsAThCS HA MOIIMYHKTBI, KOTOPbIE MOTYT MUMETh OYKBEHHYIO WM
U(GpPOBYI0 HyMepaluioo. 3HAYUTEIbHBIE MO OO0BEMY JIOKAJIbHBIE AaKThl MOTYT
JENUThCS Ha TJIAaBbl, KOTOpPbIE HYMEPYIOTCI PUMCKUMHU LUPpaMH U HUMEIOT
3aroJIOBKH.

4.2.4. Ecnu B JIOKaJTbHOM aKTe MPUBOAATCS TaOJHIIbI, TpaduKH, KapThl, CXEMBI,
TO OHM OQOPMISIOTCS B BHUJE MPUIOXKEHUN, a COOTBETCTBYIOIIHME ITyHKTHI
JIOKAJBHOTO aKTa JIOJDKHBI UMETh CCHUIKMA Ha 3TH MpUiiokeHus. JIoKanbHBINA aKT ¢
PWIOKEHUSIMU JIOJDKEH UMETh CKBO3HYIO HyMEpaIuIo CTpaHUIl.

4.3. Kaxnplii KOHKPETHBIM JIOKAJIBHBI aKT MMEET YCTAHOBICHHYIO (opmy.
Odopmisercs B cootBerctBuM ¢ Tpedoanusimu ['OCT P 6.30-2003
«YHUPUIIMPOBAHHBIE CHCTEMBl JOKyMEHTAIMU. YHUQDUIIUPOBAHHAS CHCTEMA
OpraHU3allOHHO-PACIIOPSIAUTEILHON JOKYMEHTALINH. TpebGoBanus K
oopmiieHui0 A0KyMeHTOB». X cTpykTypa Hamuia oOTpakeHHe B TjaBe 2
Hacrosuero [lonoxenus.

V. JleiicTBHE JIOKAJbHBIX AKTOB
JlokasibHBIE aKThl YUPEKICHUS NEUCTBYIOT TOJIBKO B MpEeiiax YUpeKICHUS U HE
MOTYT PETYJIUPOBATH OTHOLIEHHUS], CKJIAABIBAIOIMECS BHE Y UPEKIACHUS.
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